2

’ MEDECINS
SANS FRONTIERES

LT04700
HEAD OF SKILLED LABOURERS

Reports to (Hierarchical)
Logistics Supervisor / Manager

Reports to (Functional)
Logistics Supervisor / Manager

Job Family
Logistics and Supply

Main Purpose

Supervising a group of skilled workers, ensuring proper planning and administrative follow up, monitoring the quality of the work and performing hands on tasks as part of the
team, according to MSF protocols, standards and procedures in order to ensure smooth functioning of the mission.

Accountabilities

e Supervising the team under his/her responsibility, passing on management directives, adapting the number of workers per team according to the work and needs. If relevant

Level

and with approval of the line manager, recruiting daily workers according to the needs. Managing daily workers, applying same criteria as managing unskilled workers

e Monitoring the quality of work of his team, checking that the instructions guidelines to be used by the workers are systematically followed and applied and that the tasks are
completed in a given period of time. Asking the work to be redone and giving a helping hand, if necessary

3

e Responsible for the planning and administrative follow up, filling in and following the schedules according to activities and needs and the daily worker forms and handing them

over to the line manager. Paying daily worker teams, depending on the circumstances and informing the line manager of any HR problems
Responsible for the tools and equipment placed at his disposal, carrying out its monthly inventory with the workers and ensuring its replacement when needed

Reporting to the Logistics Manager about the progress of the work and eventual incidents

Performing hands on tasks as part of the team

Education
Literacy. Basic education
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Experience
Minimum two years of experience as a skilled worker in this field

Language Level Description
Bl Independent User
Threshold or intermediate

Can understand the main points of clear standard input on familiar matters regularly encountered in work, school, leisure, etc.

Can deal with most situations likely to arise while travelling in an area where the language is spoken.

Can produce simple connected text on topics that are familiar or of personal interest.

Can describe experiences and events, dreams, hopes and ambitions and briefly give reasons and explanations for opinions and plans.
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